
Rental Application 

Personal Information 

Title Full Legal First Name Middle Name Full Legal Last Name 

Phone Email Social Security Number Date Of Birth 

Driver’s License or ID # ID Type/State Exp. Date Maiden Name Alias 

Occupants 

Other proposed occupants (Including Minors) All occupants over 18 must complete a separate application. 

First Name Middle Name Last Name Relationship Age Date of Birth 

Address Information 

Address Address (line two) 

City State-Zip 

Residency From mm/dd/yyyy Monthly Rent or Mortgage Rent or Own? 

Apartment Community Management Co /Landlord Name Management Co/Landlord Phone 

Previous Address (If at current address less than 3 years.) Address (line two) 

City State-Zip 

Residency From mm/dd/yyyy Monthly Rent or Mortgage Rent or Own? 

Apartment Community Management Co /Landlord Name Management Co/Landlord Phone 

Employment Information (Include all verifiable sources of income you want considered in this application.) 

Employment Status Job Title Employed Since mm/dd/yyyy Gross Monthly Income 

Employer Supervisors Name Employers Phone 

Address City State-Zip 

Additional Income Source Additional Income $ Additional Income Source Additional Income $ 

Emergency Contact Information (Contact must be over 18) 

Name Phone Number Email Address Relationship 

Vehicle Information 

Make Model Color Year License Plate State 

Animal Information (Pets accepted at select properties only. There is a $60.00 fee per dog for DNA testing with Poo-

Prints. Verification will be required for ESA/Service animals.) 

Type: Cat 
or Dog? 

Weight Age Color Breed Gender Service 
Animal? 

Spayed or 
neutered? 

Screening Information 

Have you ever been evicted or had eviction proceedings instituted against you? YES NO 

Have you ever been convicted of a felony? 

YES 

NO 

If yes, explain: 

Do you have any criminal charges pending, awaiting disposition, or looming in any way? 

If yes, explain: 

YES 

NO 



Rental Application 

Payment for the non-refundable application processing fee, and a full earnest money deposit must accompany all 

applications.  I understand that the earnest money deposit is not a security deposit; however, these funds will be 

applied towards the Security Deposit should the Landlord enter into a Rental Agreement with me. If this 

application is approved and I fail to enter into a Rental Agreement, the earnest money will be retained to 

compensate Landlord’s costs and damages, subject to the Landlord’s duty to mitigate. Mitigated expenses may 

include, but are not limited to, advertising, showings, utilities for showings, prospect screenings, marketing costs, 

and any other overhead required to relet the unit. Previously cancelled applicants have the option to reapply 

within 12 months, at which time the previously retained funds will be applied to the security deposit for an 

executed rental agreement.    

I understand that my application will not be considered complete until all leaseholder applications have been 

submitted, all fees and applicable deposits paid, and all supporting documentation provided. If this application is 

rejected, withdrawn, or if no action is taken by the end of three business days after the date of submission, the 

earnest money and any subsequent payments will be refunded by the end of the next business day.  Application 

processing fees are non-refundable. If there is a legitimate delay, upon notifying Applicant, the Landlord’s Agent 

for Owner has permission to extend the processing time up to 21 days if necessary.     Initial      

I hereby authorize Landlord to investigate my credit and fiscal responsibility, income, rental and eviction history, 

criminal background, and any of the statements made in this application through any means available, either 

public or private.  I understand that I will pay the landlord's actual cost of $17.00, which is non-refundable, to 

obtain such investigation results.  I further authorize Landlord to obtain a criminal background report on me 

through the Wisconsin Circuit Court website (or any other means that should become available) and the sex 

offender registry.  I understand that my income must be verifiable, and proof of income must be submitted at the 

time of application. My performance under any Rental Agreement that I may enter with the Landlord may be 

reported to such reporting agencies.  

I warrant and represent that I am at least 18 years of age and that all information and answers to the above 

questions are true and complete to the best of my knowledge. I understand that providing false or misleading 

information or statements, exchanged now or later, may be grounds for denial of my application or termination 

of Rental Agreement, and such action may result in criminal penalties. Failure to provide required or requested 

information to process the application may result in application denial. I understand that my approval for 

occupancy is contingent upon meeting management’s resident selection criteria. 

As required by state law, you are hereby notified that you may obtain information about the sex offender registry 

and persons registered with the registry by contacting the Wisconsin Department of Corrections on the Internet 

at https://appsdoc.wi.gov/public or by phone at 608-240-5830. 

Copies of the Rental Agreement, Addenda, and Rules & Regulations are available for review in the rental office. 

For applications completed electronically through email, a copy will be attached. Questions should be discussed 

with the Landlord’s Agent for Owner before signing a Rental Agreement. 

If I have submitted an electronic application and hereby confirm that all information submitted has been provided 

by and reviewed by me and is accurate.   Initial 

Individual applications must be completed for each occupant over 18 years of age. Misleading or falsification of 

information is grounds for denial or termination of Rental Agreement. 

Signature: Date: 

***FOR OFFICE USE ONLY*** 

Unit No. Earnest Deposit $ 

Type Date Paid 

Unit Rent $ Pet Deposit $ 

Other Date Paid 

Other $ Move In Date 

Total Rent $ Term of Agreement 

Promotion(s) 

Management Agent for Owner Date 
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